Meeting Minutes
Meeting Date: September 28, 2005

Meeting Time: 2:00-3:30 

Members Present: Maria Washington, Tim Smith, Matt Humphrey, and Aala’a Mashaal

Discussion Items:

· Performance Analysis and the division of parts

· Need to expand the data collection section uploaded document to yahoogroups for individual parts

· Decided Pamela should edit the entire document and ensure that it flows since she was out

· Follow up letter needs to be edited to include information from Mary’s meeting

· Debriefed from Meeting with Mary and realized that her expectations are aligned with Johns expectations

· She emphasized that the discussion forum will be public

· She wants the website to open all links in new windows

· Debriefed about the VAAP meeting that some members attended

Action Items:

· Do individual parts for PA asap to submit for editing

· Upload documents that were finalized to the project website

· Decide on changing roles for next meeting

· Sent project link to Dr. Dabbagh for review

· Request for Shangbou to make website links open up in new windows

