Meeting Minutes
Meeting Date: November 9, 2005

Meeting Time: 3:30-4:00 

Members Present: Maria Washington, Tim Smith, Matt Humphrey, Pamela Sharpe, and Aala’a Mashaal
Discussion Items:

· Discussed needs analysis document 
· Distributed parts for presentation of needs analysis

· Revisited tasks for upcoming deliverables

· Aala’a and Tim: Develop interview instrument based on survey questions

· Maria: Analyze the tasks of the VAAP procedures manual

· Pamela & Matt: Begin initial development of the prototype and storyboard

· Discussed changing roles one last time before the end of the semester

· Practiced needs analysis presentation with the group

Action Items:
· Work on task analysis

· Analyze the procedure manual

· Talk to Kay Klein for lead on task analysis

· Create initial analysis of creating a lesson plan document

· Begin thinking about compilation of all documents for a final coherent treatment document

· Incorporate feedback from each document and make necessary corrections that Kevin or peers suggested

· Do individual tasks for upcoming deliverables

