Meeting Minutes
Meeting Date: November 2, 2005

Meeting Time: 3:30-4:00 

Members Present: Maria Washington, Tim Smith, Matt Humphrey, Pamela Sharpe
Discussion Items:

· Revisited team norms
· Discussed procedures for upcoming assignments

· Divided tasks for upcoming deliverables

· Aala’a and Tim: Develop interview instrument based on survey questions

· Maria: Analyze the tasks of the VAAP procedures manual

· Pamela & Matt: Begin initial development of the prototype and storyboard

· Discussed the need to post more of our drafts of work on our project site

· Team members will send a list of what should be posted to Tim

Action Items:
· Send lesson plan document to Shuangbao to post on T/TAC Online

· Revisit the PA plan for needs assessment guidance

· Flesh out the next steps section

· Analyze survey results

· Continue data gathering

· Create interview instrument

· Follow up on request for teacher contact info (survey distribution) 

