MSHA Project Status Report
	Date:
	September 16, 2005



	Prepared by:
	Shawn Sullivan


	Accomplishments:
	· Added additional content to website
· Established parameters for creating and disseminating meeting minutes

· Completed list of questions for client
· Completed agenda for client meeting
· Met with Jim Baugher


	Open Items:
	Issue

Action

Deliverable

Owner

Due Date



	Next Week’s Goals:
	· Debrief of client meeting
· Send follow-up email to Jim 

· Start PA/briefing report
· Refine project website


