MSHA - Meeting Minutes
Team Meeting/Work Session

	Date:
	Thursday, October 27th, 2005

	Time:
	2:50PM

	Duration:
	20 minutes

	Attendees:
	Paula Johnson Williams, Jennifer Cochran, Hong Li, Shawn Sullivan, Betty Wilkins, Craig Wiggins, Dr. Nada Dabbagh



Meeting Discussion Items

· Met with Dr. Dabbagh to discuss progress on Job Task Analysis breakdown with MSHA’s Jerry Vance and features for the Learner Analysis document currently in development.
· Dr. Dabbagh suggested that design team members who initiated contact with one of the current subject matter experts should get in contact with them again to follow up on additional resources, assistance.  Team members who have spoken to Consol and Excel mine representatives should find out if and how the team might have a survey administered to mine supervisors and should inquire as to how long it would take to get completed surveys back.
· Dr. Dabbagh suggested that the resources available to the design team (meetings with Jim Baugher, Dr. Dabbagh’s notes from meeting with Jim Baugher, the SMEs and additional resources referred to by those SMEs) should suffice to create usable personas.
· Dr. Dabbagh urged the group to work on producing a survey to capture mine supervisor information.  Design team should also administer the same “5 most important things” questionnaire that Dr. Dabbagh applied to Jerry Vance.

· Group members met to further develop personas and to assemble a Learner Analysis draft.

Action Items

· Create survey
· Continue to refine Learner Analysis
· Contact SMEs regarding submission of survey and questionnaire
· Update website to include recent documents and minutes

· Review Learner Analysis document
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