MSHA - Meeting Minutes
Team Meeting/Work Session

	Date:
	October 4, 2005

	Time:
	10:15am

	Duration:
	2 hours

	Attendees:
	Paula Johnson Williams, Jennifer Cochran, Hong Li, Shawn Sullivan, Betty Wilkins, Craig Wiggins



Discussion Items

· Group continued assembling individual performance analysis report elements into a coherent briefing report
· Briefing report copy is given to Dr. Dabbagh to review
Action Items

· Revise client letter
· Add reference list to briefing report
· Create performance analysis Powerpoint presentation
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