MSHA Project Meeting Minutes
	Date: 
	September 15, 2005


	Prepared by:
	Paula Johnson Williams



	Time: 
	3:15 PM


	Duration:  

	30 minutes

	Attendees:
	Hong Li, Jennifer Cochran, Shawn Sullivan, Betty Wilkins, Craig Wiggins,                    Paula Johnson Williams



	Minutes:
Completed

Items


	· Jennifer will be contact person with Jim 
· SME meeting notes will be sent out for group review by 10 AM, Friday

· Shawn will complete and post this week’s Status Report

· Group will send SME meeting summary to Nada by Monday morning so that it can be sent with Thank You letter
· Met with SME, Jim Baugher

· Project mission statement and graphic added
· Navigation revised 


	Action Items  
	· Debrief SME meeting


