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RE: Manuscript (MS) Number:  
Dear ________,
I have enclosed manuscript number _________, that I would appreciate you reviewing for possible publication in Communication Quarterly.  I know that this is a busy time of year, so in order to give you enough time for adequate review I would appreciate receiving your comments no later than ___________.  Please write relevant comments for me to forward to the author(s).  On a separate page, provide feedback that you believe essential to making a decision on the manuscript, which the author(s) will not see. 

Make a specific recommendation regarding the publication potential of the manuscript by using the following categories (please check one): 
· Accept as is   

· Accept with minor revision

· Revise and resubmit for further review

· Reject
· Not appropriate for CQ, but suggest another journal (provide name).
A copy of the Editor’s Page for volumes 55-57 is enclosed.  

You may return your review by email (jmuir@gmu.edu), fax (703-993-1439), or you may mail to the following address:

Janette Kenner Muir

Communication Quarterly, Editor-Elect

New Century College

MSN 5D3

George Mason University

Fairfax, VA 22030-4444

Thanks so much for your contribution to fostering excellent scholarship in our field.
Best wishes,

Janette Kenner Muir

Editor-Elect

Communication Quarterly (Volumes 55-57)

Ethical Guidelines

The following ethical guidelines are based on those stated in the American Psychological Association’s Ethical Standards for the Reporting and Publishing of Scientific Information and in the American Sociological Association’s Code of Ethics:

· Scholars should decline requests for reviews of others’ work where strong conflicts of interest are involved, such as work by current or former teachers, friends, or colleagues for whom he or she feels an overriding sense of personal obligation, competition or enmity.

· Reviewers should respect the confidentiality of information presented and the propriety rights of the authors who submitted it.

· Scholars who review material submitted for publication may not, without the author’s explicit permission, quote from a manuscript or circulate copies for any purpose other than that of editorial review. Nor may reviewers use the material from an unpublished manuscript to advance their own or others’ work without the author’s consent.

· Reviewers should not review a manuscript that has been submitted to another publication outlet.  If a reviewer discovers that he or she has previously reviewed a manuscript for another publication outlet, CQ Editor-Elect, Janette Muir should be notified immediately.

Feedback to Editor (authors do not see this content)

[Some reviewers choose to share all comments and that is acceptable as long as they are 

constructive and supported.]

Feedback to the Author(s): Manuscript #___________
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