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NCLC 491-003: SENIOR CAPSTONE
New Century College, Fall 2008
Tuesday, 4:30-7:10pm Robinson A249

Cecilia Uy-Tioco, Instructor

cuytioco@gmu.edu /703-993-3891/Enterprise 416B
Office hours by appointment

_____________________________________________________________________________________

Course Goals and Objectives 

The senior capstone course asks you to reflect on and integrate your academic experiences, both curricular and co-curricular. There are three interrelated objectives in this course:

1) To draft, develop and select most of the material for the graduation portfolio. This portfolio will incorporate examples of your work in nine competency areas along with reflection and self-assessment of your learning. Completing the portfolio should allow you to integrate knowledge and ideas from various courses and experiences and provide evidence of your qualifications for the workplace or graduate study. 

2)   To plan and present an exposition on a significant learning accomplishment in order to demonstrate your capabilities as a critical and self-reflective learner.

3)   To develop and implement a plan for your transition from New Century College to the workplace or to graduate school. 

By the end of this course, you should accomplish the following specific goals:

1) Complete a draft of substantial portions of your graduation portfolio, including the introductory essay; essays on NCC competencies along with samples of your work; your personal statement defining Integrative Studies; an essay describing what you have achieved in your experiential learning; and your resume. 

2) Prepare and present a 10-minute exposition of your learning accomplishments. 

3) Complete steps in your transition plan, including attending an event in the Career Center to become familiar with and utilize key resources; preparing for the interview process; and meeting with a career consultant to create or update a polished and professional-looking resume geared toward a specific field or position.

Texts

· Moving On:A Guide for Career Planning & Job Search,  produced by University Career Services,  available at http://careers.gmu.edu/movingon/2007_08.pdf
· NCLC 491 Reader, for sale in the GMU Bookstore 
· Another required "text" for this course is your Mason email account.  Please check your email regularly for pertinent information.  If you have not subscribed to the NCC student listserv, you need to inform your instructor immediately.
Conduct of Classes and Academic Policies

Collaborative learning is an important feature of New Century College learning communities. This class will also be a collaborative effort. Your instructor expects you to attend class, to participate actively and responsibly, to hand in all assignments when due, and to support other students in the learning process. It is very much in your interest to work diligently in this class, because it will directly benefit you in the graduation and transition processes.  Remember, successful completion of this course is a degree requirement.

Course Components and Evaluation: 

Portfolio Materials (50%)

Each assignment should be well-developed, with ample specificity and examples. Drafts should convey the writer's commitment to the topic; be honest and convincing; and be free of distracting errors. While faculty understand that much of the writing in this course will be discovery/draft writing, they look forward to reading papers that demonstrate critical thinking skills, integrative thinking, and thoughtful self-reflection. The final grade you receive for these (portfolio) components of the course will depend on (1) the quality of the work and (2) completion of the assignments.  

· Competency write-ups (20%):  You will submit draft essays for two of the nine competencies (of at least three pages in length) defining and discussing the competency and examining your accomplishment in that area. (See competency write-up guidelines.)  You must submit a draft of the Group Collaboration essay, and the other essay will be on a competency of your own choice.  The point of the essay is to explore what the competency means individually, given your particular experiences, concentration, and curriculum. In addition, you are asked to examine your progress in each competency and to identify specific instances (assignments, courses, experiential learning, etc.) which have contributed to your development in this area. For each competency, you need to identify and describe briefly three examples of work you have completed and explain how the samples demonstrate your accomplishment in this ability area (at least one paragraph for each sample). 

· Introductory Essay for Graduation Portfolio (20%): The introductory essay for your graduation portfolio (of at least eight pages in length) must be a substantial and detailed essay in which you assess yourself as a learner, discuss your academic experience, and provide insights into the way your academic experience is integrative (see portfolio guidelines). The guidelines indicate that you may divide your essay into two stipulated parts or you may choose to create one integrated essay. Whichever approach you take, you will be asked in this course to submit a draft of the entire essay.  Please note that you need to cite at least 5-7 sources (texts from your courses) correctly and submit a bibliography at the end of your essay.
· Experiential Learning Statement (10%): This essay (two – three pages) should describe your experiential learning as an NCC student and its relation to your overall educational experience as a college student.  You should consider an audience including possible employers and graduate school officials.  You might begin with an introductory paragraph in which you make a statement about how experiential learning is important or valuable to you.  Questions to consider are: what is experiential learning and why should students receive academic credit for it?  What kinds of experiential learning have you experienced?  What did you learn and how?  How do you differ from students who haven’t taken part in experiential learning?  What skills have you acquired?  
Senior Exposition (20% total; responsibilities include both your own presentation and your attendance at those of your classmates.)

· Senior Exposition: As an Integrative Studies student, you are required to present an exposition of a significant academic learning accomplishment and connect it to NCC's focus (see exposition guidelines). During this course you must: (1) develop a concept for your exposition, which can take one of a variety of forms including a briefing, media presentation, or performances; (2) create a detailed outline of the exposition; and (3) present your exposition to the class. The exposition should be thoughtfully constructed, well-rehearsed, and it should be delivered in a polished manner, appropriate for a graduating senior.

Participation (30% total)

A.  Capstone Seminar (10%):

· Class Participation: Our discussions will focus on developing the portfolio and the exposition, reflection, integration of ideas, making connections across academic experiences, the NCC competencies, and the transition process. Because of the collaborative nature of NCC and this course, faculty expect and value your attendance, and your peers need your contribution. 
· Weekly Assignments: There will be assigned work for each class meeting. This will include readings and activities from texts, exercises to help you develop ideas for your portfolio, in-class writing and discussion. The most important way you can demonstrate thoughtful participation is by being well-prepared for each class. Faculty expect students to read assigned material and be prepared to respond to questions and express opinions thoughtfully. Please follow the syllabus carefully.

· Lead a Class Discussion: You will be expected to lead a class discussion at least once in the semester. A sign-up sheet will be passed around. 
B.  Transition Activities (20%):

· Individual Meeting with Career Consultant or Career Services Workshop Attendance(5%): Mason’s University Career Services is a valuable resource for all seniors.. You must meet with this person at least once during this course or attend a workshop. You must provide evidence that you did so.
· Resume (5%): One of the goals for this class is to develop skill in describing your qualifications to potential employers or graduate admissions officials. For this purpose, you will draft, revise and complete a current resume. Please remember the "zero defects" standard for resumes.

· Develop Integrative Studies statement (10%): From one – three paragraphs which you might include with a cover letter to explain to graduate admissions committees or potential employers how your education as an Integrative Studies student differs from more traditional degrees and enhances your ability and potential.  You should consider an audience including possible employers and/or graduate school officials who want to know what Integrative Studies means in the context of your particular experience.  Several colleges and universities have programs called “Integrative Studies” but the term in not especially well-known.  What does Integrative Studies mean in NCC?  What are the experiences and requirements of an INTS degree?  What skills and knowledge do you have as a result of being an INTS student?  What about the role of the competencies?  What is your concentration and what is involved in meeting the requirements?  How do you/will you “look different” from students with traditional majors?  What strengths do you believe you have that students in more traditional majors may not have?  What is integrative about your curriculum?

Format for Assignments

All assignments are due at the beginning of class as noted in the daily schedule and must be typed using 12 point font and one-inch margins, double-spaced, and stapled.  You must correctly and consistently use a recognized citation style, such as MLA, APA, Chicago Manual, etc.  
· Late Work.  Papers and other assignments are to be turned in to the instructor at the beginning of class (Tuesdays at 4:30pm) on the day due.  Late work will be reduced one letter grade per day.  No work will be accepted over one week late without a valid written medical excuse or notice of death in the family.  Please do not plan to turn work in to your instructor's mailbox unless you have specific permission to do so. Unless specifically stipulated, work should be submitted in class in hard copy format; emailed and faxed material will not be accepted without prior permission due to extenuating circumstances.
A note on the Honor Code.  http://honorcode.gmu.edu/
The integrity of the University community is affected by the individual choices made by each of us.  This is especially true in New Century College.    
According to the University catalog, plagiarism includes the following:

· Presenting as one’s own the words, the work, or the opinions of someone else without proper acknowledgment.

· Borrowing the sequence of ideas, the arrangement of material, or the pattern of thought of someone else without proper acknowledgment.

Be particularly careful to credit work through citations. In addition to direct quotations, you must also provide an in-text citation and an entry in your list of works cited for paraphrases and summaries of opinions or factual information not formerly known to the writer. If you decide to use another person’s ideas you must either quote the idea verbatim or completely rephrase the ideas in your own words and voice.  Even when you paraphrase information, you still must cite the original source of the information (in-text and in your bibliography).  Please give credit where credit is due, even in our class discussions.  For example, if you have had an interesting conversation about a text or your learning with a friend, family, or group member, then acknowledge their contribution to your learning.

In academic work, you should follow a standardized format for your in-text citations and lists of works cited (for example, the formats created by the Modern Language Association [MLA] or the American Psychological Association [APA]). These standards apply to your graduation portfolio and its contents. As you select samples of work to include in the portfolio, you may wish to present collaborative work. If you do so, you must acknowledge the collaboration and identify clearly your own role within it. 

Remember: please carefully read the University's Honor Policy. It is your responsibility to understand it, and abide by its provisions.

On-Line Writing Guide.  http://classweb.gmu.edu/nccwg/
This guide will help you achieve success as a writer during your learning experience in New Century College and beyond.  Integrative Studies courses involve learning and writing from multiple perspectives and disciplines and negotiating knowledge boundaries.  Your ultimate goal as a New Century College student is to use writing to make meaning of the knowledge you are acquiring, but also to integrate and connect what you are learning across disciplinary boundaries.  Use this resource to aid you in achieving this goal.

GMU Writing Center. http://writingcenter.gmu.edu/
The Writing Center offers writing support to George Mason students, faculty, staff and alumni. No matter what your writing abilities are, writing specialists can help you develop the skills you need to become a successful writer. Walk-in appointments are sometimes available, but it is generally best to schedule appointments ahead. The main office is located in A 114, Robinson (phone 704-993-1200), and tutoring is available in Enterprise Hall 040 and Johnson Center 134H. 
University Career Services. http://writingcenter.gmu.edu/
University Career Services helps students with career planning and job search readiness and maintains the Career Library. Activities include resume writing critique, internships, on-campus interviews, Education Recruitment Day and information about graduate programs.  Located in SUB I, Room 348 (phone 703-993-1200).  Office hours are Monday - Friday, 8:30am - 5:00pm (Tuesday evenings until 7pm when classes are in session). 
Disability Resources. http://www.gmu.edu/student/drc/
Any student with documented learning differences or other conditions that may affect academic performance should register with the Disability Resource Center (phone 703-993-2474) and furnish information to his or her professor so that reasonable accommodations can be provided. Please note that faculty cannot legally provide accommodation to students with learning differences or physical conditions that may affect academic performance without appropriate documentation.

Written Assignment Grading Standards

Score of A: Superior

· Addresses the topic fully and explores the issue thoughtfully.

· Shows substantial depth, fullness and complexity of thought.

· Demonstrates clear, focused, coherent, and logical organization.

· Is fully developed and detailed.  The point is clear and well stated.

· Good introduction with clear thesis statement, and an effective conclusion.

· Evidences superior control of diction, syntactic variety, and transition between paragraphs; only a few minor flaws.

· Integrates evidence from texts to support ideas and arguments. 

· Proper citation of texts using a standard citation method.

Score of B: Strong

· Clearly addresses the topic and explores the issue.

· Shows some depth and complexity of thought.

· Is effectively organized.  Easy to follow and understand.

· Is well developed, with supporting detail.  Logically coherent.

· Demonstrates control of diction, syntactic variety, and transition; may have a few minor mechanical flaws.

· Proper citation of texts using a standard citation method.

Score of C: Competent

· Adequately addresses the topic and explores the issue.

· Shows clarity of thought but may lack complexity.

· Is organized.  Can be followed with some difficulty.

· Is adequately developed, with some detail.  Some logical fallacies or incoherent sentences/paragraphs.

· Demonstrates competent writing; shows some flaws in syntax and grammar.

· Proper citation of texts using a standard citation method.

Score of D: Weak

· May distort or neglect parts of the topic.

· May be simplistic or stereotyped in thought.

· May demonstrate problems in organization.

· May have generalizations without supporting detail or detail without generalizations; may be undeveloped.  Logically flawed; several incoherencies.

· May reveal patterns of flaws in language, syntax or mechanics.

· Improper citation method.

Score of F: Inadequate

· Demonstrates serious inadequacy in addressing the topic.

· Fails in its attempts to discuss the topic. Illogical.

· May be deliberately off-topic.  Extremely difficult to follow.

· Is so incompletely developed as to suggest or demonstrate incompetency.

· Is wholly incompetent mechanically.

· Improper citation method.

Guidelines for Senior Exposition

The objective of the Senior Exposition is to showcase one aspect of your work during your study in New Century College.  Your exposition should focus on one of the following:

1) A significant learning experience you’ve had while earning your bachelor's degree (a particular learning community, an internship, a study abroad or field study experience, an independent study, a portfolio assignment, etc).  If you chose this option, be sure not to devote too much time and energy to descriptions; the majority of your presentation should be reflection on the experience.

2) A major issue, debate, or concept in your concentration that stimulates your interest (preventative health care for a Health Education concentration, trends in gaming technology for Internet & Society, sustainable development for Conservation Studies, inclusion in public school for Liberal Studies for Education, etc.).

You may present your exposition alone or in collaboration with another student(s).Your exposition can take the form of a PowerPoint presentation, a video production, an oral presentation with visuals, or a performance of some sort.  You may develop and print a pamphlet, handbook, or such.  If you have other ideas, please share them with your instructor and fellow students.  As you consider the tone and development of your exposition, you might find it helpful to imagine that your audience also includes a potential employer or graduate admissions committee member.

General Guidelines

· Select a theme for your presentation that represents the element or message you wish to present.

· Select the material and examples that will best represent this theme.  You want to provide a thoughtful and explicit picture of your learning

· Choose the medium of the presentation.

· Produce an outline of your presentation for review by your peers and professor during the semester.

· Create visual aids: (1) as an integral part of the presentation, and (2) in the form of a handout to communicate what you learned (i.e. one that goes well beyond simply outlining your exposition).

· Arrange ahead of time for audio-visual or computer (web-access setups).

· Plan for your presentation to be 10-15 minutes long.  Timing is key; do not go over 15 minutes.

· Know your topic.  Rehearse before presenting it to the class.

Time Table

· By late September you should have a rough outline of your presentation. On September 30th, you must submit a paper addressing the following questions.

1. What is your topic and why have you chosen it/why is it significant?

2. What is the main thesis/main point of your exposition?

3. How do you plan to organize your exposition?

4. How do you plan to articulate the connection to your concentration, degree, and/or NCC?

5. How do you plan to bring the exposition to a closure?

· The Expositions will take place during the final weeks of the course.  Your colleagues, faculty and members of the NCC community will be invited to attend.

Evaluation

Your presentation will be evaluated on the following components:

· Theme development – Was the message appropriate to the course?  Was the relevance to learning in NCC clearly articulated?  Was the importance of the issue to the concentration clearly explained?  Is it evident that thought and effort were put into the presentation?  Is the level of work acceptable for fulfilling a degree requirement?

· Oral communication – Was there appropriate use of language and voice?  Was the speaker easy to hear/understand?  Was the speaker focused on the audience (and not on visual aids)?

· Visual presentation – Was there professional use of visual aids?  Did they compliment the oral component?  Where they easy to understand?

· Organization – Was there a clear introduction, body and conclusion? Was it organized in a logical manner?  Was the presentation professional?  Was the topic/main idea clearly introduced and developed?  Did the speaker appear to be well-rehearsed?  Was the presentation the appropriate length?

NCLC 491 Senior Expositions Evaluations

Presenter: 










Theme of presentation: 









Rated on a scale of 1 (poor) to 5 (excellent)

            Relevance to learning in New Century College and/or concentration clearly articulated

· Suitable for audience/graduation requirement

· Demonstrated effectively learning of an academic nature

· Presented ideas and analysis rather than mere description (“why”, not just “what”)

            Exposition was well-organized and theme(s) well-developed

· Topic/main ideas clearly introduced and developed

· Points well supported by evidence & research

· Materials were well-organized

· Closure/conclusion communicated

            Presenter appeared to be well-prepared

· Speaker appeared to have rehearsed

· Appropriate length

· Polished & professional

· Speaker maintained eye contact with audience and was easy to hear/understand

· Spoke audibly and clearly, avoiding vocal and visual distractions

            Visual materials used effectively

· Complemented oral component

· Referred only briefly to notecards/slides/transparencies

· Focused on audience

· Speaker seemed comfortable with technology & did not get distracted from presentation

            Total Points

Overall, I rate this presentation as:

Poor

Fair

Average

Above Average

Excellent
Integrative Studies Statement Guidelines

Integrative Studies statement – prepare a brief statement (2-3 paragraphs) that constitutes a definition of INTS, as it exists in New Century. (Note: as you know from your research, there are Integrative Studies programs at a number of colleges and universities, but their curriculum/requirements differ.)  You should write for an audience outside the academic world, specifically, a job interviewer who asks, “What is Integrative Studies?” Your task is to create a direct, clear statement to answer that question succinctly.

Your definition should contain two parts. The first should be 1-2 well-developed paragraphs explaining what the INTS program is/what it requires. The second part should consist of 1-2 paragraphs explaining what your concentration is. In this section, you might define the concentration (what does it study/prepare you to do) and list a representative sample of courses you are/will take in your concentration. You probably will want to include any Experiential Learning you have or will complete which is directly related to the concentration 

While the purpose is to be straight-forward and factual (that is, not philosophical), you should include perhaps 1-2 sentences to describe ways you believe your degree prepares you for the future that may be different from non-INTS students. 

· Consult the GMU catalogue for a description

· Consult the NCC website

You may use language from either/both without plagiarizing, but you should use your own language as well. 

Terms/aspects you may want to include are:

· Interdisciplinary

· Emphasizes multiple perspectives

· Motto of the program: “Connecting the classroom to the world.”

· Requires 12 credits of Experiential Learning (internships, study abroad, service learning, independent research, field work, etc.)

· Emphasizes active and hands-on learning

· Emphasizes self-aware learning and self-assessment in addition to multiple forms of evaluation by faculty

· Competency-based; nine competency or ability areas (pick 3 competencies)

· Students are assessed/evaluated by multiple means

· Students learn to assess themselves in nine competencies or ability areas, including…(choose three most related to your concentration)

· Extensive graduation portfolio required

· Students take mixture of traditional university classes and 

· Interdisciplinary Learning Communities, taught on the seminar model

· Team-building and collaborative work

· Collaborative learning 

· Majority of courses are writing intensive

Competency Draft Checklist

Questions about assigned content:

· Did I read the NCC definition of competency carefully first?

· Did I use the NCC definition as the basis for expanding/explaining what this competency means to me and how it applies to my academic experience?  (Relevant workplace experience and learning from participation in community/campus organizations or service projects, etc., may also be included.)

· Have I broken down the competency into its components and discussed my work in at least some of these specific areas?  (For example, one aspect of communication is “clear and well organized presentation of material orally or visually,” and you might choose to discuss specifically what you did in trying to create a particular PowerPoint slide to effectively display/communicate data for a class presentation.)

· Have I been self-evaluative, discussing and showing areas in which I’m strongest and those in which I could improve?

· Have I discussed some goals for strengthening my achievement in this area?

· Have I attempted to get “inside” this competency and think critically/creatively about how it applies to my education?

· Have I mentioned three specific samples of my work (e.g., an essay for NCLC 310, a website created for my Internet Literacy course, my experiences during a study abroad tour, etc.) which I believe demonstrate my achievement in this competency and which I might include in my portfolio?  (Note: you do not need to submit these samples with the competency draft.)

· Have I explained briefly HOW each of these samples demonstrates my accomplishment in the competency area?

Questions about writing and editing:
· Have I backed up my claims?

· Have I been specific enough?

· How have I thought about communicating effectively with my readers?  (Readers = classmates and the instructor.)

· Will my readers “hear the wheels turning” and know this is a genuine exploration?

· Have I read my work aloud to catch mistakes and to improve the flow of language?

NEW CENTURY COLLEGE

INTEGRATIVE STUDIES GRADUATION PORTFOLIO

Because New Century College values active and self-reflective learning, graduating students are required to construct portfolios to demonstrate achievement in NCC competency areas and to engage in self-reflection and self-evaluation. Components of the portfolio include commentary, self-assessment, and carefully chosen samples of work completed during your college experience. The primary focus of the portfolio is your academic work, but, in consultation with your capstone instructor, you may possibly include some material you have created in a work setting or community organization. Content of individual portfolios will vary, but these guidelines should help you create an effective representation of your learning. Faculty hope the portfolio process gives you a meaningful way to reflect on and further integrate your learning experiences. In turn, we look forward to learning from your work.

Audience: The primary audience for your portfolio will be one or more faculty members who review and evaluate your materials. When you submit your portfolio, you will select a faculty reviewer and sign up for a review appointment. Your reviewer will evaluate your portfolio and meet with you to discuss your work. If your portfolio is satisfactory, s/he will tell you at this time. In the event portions of the work are incomplete or require revision, your reviewer will discuss with you what needs to be done and set up a second review. (In addition, some portfolios may also be copied and read for program assessment purposes by University assessment staff or others with expertise in assessment issues.)

Please read through this assignment in its entirety before beginning work on your portfolio. Note that you have some options in deciding which of the nine NCC competencies (critical thinking, communication, strategic problem solving, global understanding, group collaboration, valuing, effective citizenship, aesthetic awareness, and information technology) you emphasize and place in particular sections. However, you need to include some discussion of all nine competencies in the portfolio. 
Throughout the portfolio your purpose is to provide evidence about your academic experience. In commentary sections, please include detail to support your points. Please refer to specific experiences and to texts (for example, books, essays, articles, films, performances, lecture notes, etc.). When you make textual reference, cite sources parenthetically in correct format (e.g., APA or MLA) and list in the bibliography in Section VII. The most important evidence you will provide in your portfolio is the examples of your work that you will include. Please assist your reviewer in better understanding these samples by including information about the assignment for which you created a particular product. In general, the purpose of the portfolio is to demonstrate your highest level of achievement in a competency area; however, you might in some instances choose one example from early in your academic career along with a more recent example in order to demonstrate your progress.

Please include the sections detailed below.

I. Title page and annotated Table of Contents.  The title page should include your name, concentration, email address(es) and date of submission. The Table of Contents should communicate careful and logical organization and enable readers to find materials easily. Annotations should provide brief information about each section to help readers preview the contents. Note: it is very important for your reviewer to locate easily your discussions of each of the nine NCC competencies from the Table of Contents.

II. List of all courses you have taken/are currently taking. Please include credit hours for each. In the case of independent study and experiential learning, add a phrase to communicate the nature of the course. You do not need to include grades. 

III. Essay: You as a learner.  In essay format, using specific details and with reference to a variety of texts and experiences, you are asked to examine your educational experience as a college student and to create a meaningful statement of your learning. In particular you are asked to discuss how your learning is integrative and to discuss work in your concentration. In considering how to organize your writing, there are two general options. You may want to write one integrated essay or you may choose to organize your work in two parts, one focusing on your concentration, and the other on the larger picture of your overall learning experience. Whichever option you choose, you are asked to think in complex ways, write analytically, and support your claims with specific evidence. (You may also want to include samples of course work as evidence here. If so, please make it clear why you have chosen these examples and what they demonstrate.) The writing in this section should equal a minimum of 12 pages (please include texts you reference in your bibliography in Section VII). Please support your points with specific examples. As a writer, your goal in this central component should be to integrate ideas and experiences in such a way that you understand and appreciate better what you have learned while also creating an interesting picture of your experience for your reader(s).

In this section you need to address these questions: (1) how have you developed as a learner/thinker; (2) what is your concentration and what have you learned in this area; and (3) how has your experience been integrative. 

Questions you might consider regarding your development as a learner/thinker:

· Why did you choose New Century College?

· How would you describe your learning processes and how did they develop over your college career?

· How did group collaboration enrich or affect your learning?

· What learning experiences have been particularly rich and significant and why?

· In which competency areas have you experienced the most growth and why? 

Questions you might consider regarding how your education has been integrative:

· What connections or contrasts have you found among and between ideas and experiences in your learning communities, courses, and experiential learning, etc.?

· What are some of the multiple perspectives embodied in or across courses you have taken (including, for example, those arising from differences in disciplines, culture, gender, values, etc.)?

· What do you see as the value of and challenges to the integration of knowledge?

· How do the competencies relate to the integrative process?

Questions you might consider regarding your concentration:

· Why did you choose this concentration?

· What are the major issues, questions, concepts, theories, and skills this concentration involves?  

· How/why are knowledge and practice changing in this field?

· What might have strengthened your learning even more?

· How has your experience prepared you to deal with ethical issues in your field?

IV. Discuss 4 NCC competencies pertinent to your concentration and/or experience.  Because collaborative learning is central to the philosophy of New Century College, you are asked to include group interaction in this section. In addition, you are asked to select 3 other competencies that are especially important to you. Demonstrate your work in each of these four areas by (1) discussing each competency and (2) including at least 3 samples of work for each. Please organize your work for each competency in the following way: (a) define the competency, using the NCC definition as a basis and enlarging the definition to explain what it means to you; (b) explain how the competency is relevant your concentration or experience; (c) discuss some of the specific skills and abilities that make up this competency; (d) evaluate your work in this area, identifying areas of strength and need for improvement; and (e) discuss each sample of work you have chosen. Provide brief information about the assignment or context for which you created this work and say how each of the examples demonstrates your achievement in the competency. The discussion and self-evaluation should be a minimum of 3 pages for each competency in this section.

V. Creative dimension: "thinking outside the box." Choose a competency not previously illustrated in the portfolio and make it the focus of this section. Discuss the competency following the process described in the section above and create a new product to illustrate achievement in a competency area. Try to avoid relying on the kinds of work you normally do in the courses you take. For example, if you want to use writing to demonstrate this competency, you might write in a genre different from those you generally use or you might create a brochure for a non-profit organization. If photography is an interest or hobby, as opposed to being a medium you use as part of your coursework, you might take a series of photographs to illustrate some aspect of your achievement in one of the NCC competencies.

This section should include (a) an introduction of 3 or more pages in which you discuss the competency, explain the work that follows and evaluate your strengths and weaknesses in this area, and (b) the product you have created specifically for this section. Keep in mind that the product you create should be appropriate to a graduation portfolio (for example, it should look reasonably "professional").

VI. Experiential learning. In an essay of at least three pages, describe your experiential learning. Keep in mind that academic credit is given "for the learning, not for the experience." 

Questions you might consider:

· What was most vital to you in each experiential learning experience?

· What were the most important lessons you learned and why?

· How has experiential learning related to or enriched your work in learning communities and courses?

· What advice would you give others regarding getting the greatest benefit from experiential learning?

VII. Bibliography. In your essays, you will need to refer specifically to sources such as books, journal articles, lecture notes, etc. Please be sure to cite these in appropriate format (e.g., APA or MLA) and to include the references in this section. (See, for example, Hacker's A Writer's Reference.)

VIII. Future directions.  This section should include the following components: (1) a statement of approximately 2-3 paragraphs explaining your degree program in integrative studies. This statement (which may be developed with suggestions from your advisor, mentor, capstone instructor or Career Services consultant) should provide information about what integrative studies means in the context of your specific concentration and experience. Potential audiences might include employers or graduate admissions officials.  (2) Your updated resume, carefully written and designed, accompanied by a brief statement explaining the target audience for which you have shaped this particular version of your resume. (3) Statement of career and personal goals as you see them currently. (4) Future learning in a competency area. Because NCC emphasizes life-long learning, you are asked to select a competency in which you feel your achievement is not as strong as you would like and to consider how you might develop skills in this area in the future. Please begin by discussing the competency and articulate specific steps you can take to become more competent in this area. This section should also include one sample of previously completed work demonstrating awareness of this competency, and your discussion should include a self-evaluation of this sample.
Questions you might consider:

· What are some of your learning goals, short-term and longer-term?

· What are your current goals for graduate school or career?

· What are some personal goals (for example, goals connected to travel or to competencies such as effective citizenship, global perspective or valuing)? 

IX. Postscript.  When you have finished choosing and organizing your materials and writing the accompanying self-evaluation and analysis, please write a postscript of two or more pages in which you discuss the process of creating your portfolio. 

Questions you might consider:

· What was most surprising to you about the process? 

· What was hard/easy?

· What did you learn in the process? 

· What is one thing you would not change about NCC/your experience?

· What is one suggestion you have for improving NCC/your concentration? 

NCLC 491 Senior Capstone

Integrative Studies Graduation Portfolio Checklist

____Title page

· name

· concentration

· email address(es) 

· date of submission

____Table of contents


Includes annotations (brief descriptions/explanations of materials included);

each of the nine competencies should be listed in the table of contents so that readers can easily find where they are discussed

____List of coursework (grades not required)

Should include number and title; in the case of E.L. or independent study, you should indicate the nature of the work

____Introductory essay (12 pages, minimum)


Draft completed in Senior Capstone


Should include the following aspects:

· Your development as a learner

· Discussion of your concentration

· Analysis of how your academic work has been integrative

____Discussion and self-evaluation: four major competencies (3 pages, minimum, for each competency)


Two drafts completed in Senior Capstone
  Discussion should begin with explanation of how you define competency (should reflect an awareness of NCC definition, though you may change the definition in some ways) OR should make clear what part(s) of the NCC definition you are focusing on. For each competency, you should develop discussion and attach at least three samples of your academic work to demonstrate your development in that ability area.

1. Group Collaboration

____Essay

____Sample #1

____Sample #2

____Sample #3

2. Second Competency: _______________

____Essay

____Sample #1

____Sample #2

____Sample #3

3. Third Competency: __________________

____Essay

____Sample #1

____Sample #2

____Sample #3

4. Fourth Competency: __________________

____Essay

____Sample #1

____Sample #2

____Sample #3

____Thinking outside the box

      ____Discussion of competency not named above 

      ____Product you have created to demonstrate

____Experiential learning essay (3 pages, minimum)


Draft completed in Senior Capstone
____Bibliography in APA or MLA format

____Future directions 


     ____Integrative Studies Statement (Draft completed in Senior Capstone)

     ____Updated resume (Draft completed in Senior Capstone)

     ____Career and personal goals


     ____Competency not discussed earlier about which you want to learn more



  ____Discussion of competency and strategies for learning in this area



  ____One sample of work previously created that demonstrates work in 



           this area

____Postscript (2 or more pages)


WEEKLY SCHEDULE

Some adjustments to the schedule may be made during the term.  Students are responsible for staying  informed about possible changes in activities or due dates by attending  class regularly and frequently monitoring  email.

Tuesday, August 26
Activities:  
Student Survey & Overview of course
Assignments:
1) Schedule an appointment with your career counselor (verification due November 18)



2) Review entire syllabus and bring any questions to next class meeting



3) Research other Integrative Studies degrees & competency-based curriculums
4) Read McCann, Students on Interdisciplinary Education and Loaker, Self-Assessment at Alverno College
Tuesday, September 2 

Activities: 
1) In-class writing/exercise

2) Discuss Integrative Studies and McCann reading.  What is integrative about your degree?

3) Discuss competency-based education



4) Discuss Graduation Portfolio (purpose & guidelines)

Assignments:
1) Read Trenholm, Group Communication and Smith & MacGregor, What is Collaborative Learning

2) Complete your Integrative Studies statement draft
Tuesday, September 9

Activities:
1) In-class writing/exercise



2) Discuss Group Collaboration and assigned readings

Due:

Integrative Studies statement draft

Assignments:
1) Read Doherty Facicione, Critical Thinking: What it is and Why it Counts
2) Complete self-assessment for career & educational planning in Moving On

3) Finish 1st Competency Draft
Tuesday, September 16

Activities:
1) In-class writing/exercise



2) Discuss Critical Thinking, Strategic Problem Solving and assigned readings

Due:

1st Competency Draft
Assignments:
1) Read Doherty et al, Toward a Theory of Undergraduate Experiential Learning

2) Complete self-assessment for career & educational planning in Moving On
Tuesday, September 23

Activities:
1) In-class writing/exercise



2) Discuss Experiential Learning & Doherty reading
Due:

1) Self-Assessment in Moving On
Assignments:
1) Write Experiential Learning Statement

2) Read Postrel, “The Aesthetic Imperative”



3) Find an item you find aesthetically pleasing (bring to the next class meeting)


4. Review Valuing Competency
Tuesday, September 30
Activities:
1) In-class writing/exercise

2) Discuss Aesthetic Awareness and reading
3) Present aesthetically pleasing item
4) Discuss Valuing
Due:

1) Aesthetically pleasing item

2) Experiential Learning Statement

3) Senior Exposition Outline

Assignments:
1) Read Chanda, Coming Together and Wellman, Connecting Community: On- and Offline


2) Prepare a draft outline of Senior Exposition, including equipment needs

Tuesday, October 7

Activities:
1) In-class writing/exercise
2) Discuss Global Understanding, Information Technology, and readings

Due:

1) Senior Expo outlines
Assignments:
1) Complete 2nd Competency Draft

2) Review information on resumes and cover letters in Moving On

3) Find your resume or draft a preliminary one
4) Read Sellers, “A Citizen On Paper Has No Weight”
Tuesday, October 14 No Classes
Tuesday, October 21
Activities: 
1) In-class writing/exercise

2) Discuss Effective Citizenship and reading

3) Sign up for Expo dates

4) Resumes & Cover letter tips / read-around


5) Discuss Mock Interviews (sample questions, evaluation forms, & tips)

Due:

1) Draft of resume

2) 2nd Competency Draft

Assignment:
1) Revise resume:  Select a job advertisement.  Using that job advertisement, write a cover letter and update your resume for that position.  Attach the advertisement to your cover letter & resume.



2) Review information on interviewing in Moving On

3) Begin draft of Introductory Essay to Graduation Portfolio

Tuesday, October 28
Activities: 
1) In-class writing/exercise

2) Mock Interviews 

3) Review Graduation Portfolio Guidelines



4) Prepare for Senior Expositions (go over schedule, last minute questions, etc.)

Due:

1) Revised resume and cover letter, with job description attached


Assignment:
Complete draft of Introductory Essay to Graduation Portfolio

Tuesday, November 4 

Activities: 
Senior Exposition
Due:

Draft of Introductory Essay to the Portfolio
Tuesday, November 11
Activities: 
Senior Expositions 

Due:

Draft of Introductory Essay to the Portfolio

Tuesday, November 18
Activities: 
Senior Expositions 

Due:

Verification of appointment with Career Counselor

Tuesday, November 25 No Classes
Tuesday, December 2
Activities: 
Senior Expositions
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