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NCLC 390/490: Internship

Summer 2006

New Century College

Cecilia Uy-Tioco, Faculty Advisor
cuytioco@gmu.edu/703-993-3891
Office Hours by appointment

New Century College values experiential learning as a way of connecting the classroom to the world. With experiential learning, credit is given for the learning rather than for the experience. Accordingly, your task as a student is to document, demonstrate, and reflect thoughtfully on what you learn during your internship. 

Please read carefully and follow directions in the internship materials provided by NCC (most of which are available at http://www.ncc.gmu.edu/internships.html). This material includes information about the required text and the portfolio requirements. It is your responsibility to follow all internship instructions directed by the College. The purpose of this syllabus is to set forth the additional requirements or instructions for the specific section of experiential learning in which I serve as faculty advisor. 

A very important point to note about your requirements with regard to journal writing and constructing your portfolio is that expectations increase with the number designation of an internship and with the number of credits you hope to receive. 

Assignment Responsibility. The responsibility for sending journal entries and mid-term learning objectives, as well as submitting a complete portfolio, is yours.  This syllabus serves as your listing of all required work and should be referred to often during the course of your internship.  If you have any questions at any time please contact me.

Journal Writing. Weekly journal entries should be focused, detailed and should include examples. Please date and give it a heading that points to the focus. In the first several sentences of the entry, you should make your focus clear. You might for example focus an entry on a particular learning objective and how you are meeting (or having difficulty meeting) that objective. You might also use information from the textbook (e.g., a question or topic) as the focus for a journal entry. Additionally, in most journal entries, you should include at least brief reflection on one or more NCC competencies. You may also use a competency as an entry focus. Similarly, you may use ideas and concepts from the textbook assigned as journal themes or foci. 

Please remember the following journal requirements:

· Each entry should be a minimum of 250 words; the more credits you seek and the higher the course number for the internship, the more development is required. (For example, with six credits, I expect that each entry should be about 500 words.)

· Journal entries should not be limited to narrative; analysis and reflection are the point.
· Journal entries must be posted on WebCT by Wednesday at 8pm. 

WebCT. I have created a WebCT page for our class for you to post your journal entries. Go to http://webct41.gmu.edu, type-in your username and password (same as your email).Under the Journals link you each have a space to post your journal entries. To post a new entry, click on compose message and title it “Week #” Post each entry as a new message so that under your name a list of your journal entries will form. I suggest you draft your journals in MS Word and then cut-and-paste into WebCT.

Textbook. NCC requires a text, The Successful Internship (Sweitzer and King, second edition), available in the GMU bookstore, which offers some useful insights into the internship process. Because the book is more directly pertinent to some internships than to others and because some students have used it previously, my requirements related to the text vary somewhat. However, I ask all interns to demonstrate familiarity with the book through their journals as well as their portfolio. Please let me know ASAP (a) if you have used the book in a previous internship and (b) which chapters/sections (judging from the table of contents and a quick preview) are most pertinent to your internship.

Learning objectives. By midway through your internship, you should provide me with a copy of your revised learning objectives based on your increased familiarity with your internship position.  The amount to which these change will vary by internship and circumstance.  Please include a journal entry to reflect on your learning objectives (are you reaching them? which are most pertinent? what are your goals for the remainder of the internship, etc.) as well as the changes you made to them.

Portfolio requirements. In addition to the NCC requirements for your portfolio (see http://www.ncc.gmu.edu/internships.html), I have two other requirements: (a) A glossary of terms used in your internship. Every job or workplace has its own dialect and terminology. By including a well-developed glossary of the “language” of your workplace, you provide me a tool to read and understand your work. (b) On week 3 of your internship, consult with me (either in person or via email) and suggest a brief research project to supplement/complement your learning. For example, there may be a topic or issue related to the internship about which you would like to learn. Or you might want to create a training document related to your workplace. This project should involve some useful research and a brief product to communicate your learning. However, it is not my intention that you should have to spend more than a couple of hours completing the project. Other possible products might be an annotated bibliography or a review of a journal article. Portfolios are due one-two weeks after your last day at your internship.
Grading
Journals – 50% (developed, focused, detailed, submitted in a timely fashion, number of entries, overall quality of work)

Portfolio – 40% (meeting all NCC requirements, well-organized, thoughtful, analytical, reflective, evidence-based, well-written and edited)

Site supervisor’s evaluation – 10%

Grades possible for this course are the full range of GMU grades. Please note that faculty advisors may determine that a student’s work warrants fewer credits than the student registered for. 
A note on the Honor Code.  When you enrolled in this course you agreed to abide by the university's Honor Code.  The Honor Code does not preclude collaborative work, such as informal discussions and studying in communities.  Nor does it preclude assigned group work. The Honor Code does require that work you, as an individual, turn in ultimately be the product of your own individual synthesis or integration of ideas, and that the work a group turns in ultimately be the product of the group's collective ideas.  If you are uncertain of the line between collaboration and cheating, see an instructor.  As always, cite your sources.  If you do not, it is plagiarism.  Plagiarism means lifting someone else's ideas or words and presenting them as your own without proper attribution of the source.  This is all sources, including the Internet.  Use an approved citation method, such as MLA, APA, etc.

On-Line Writing Guide  http://classweb.gmu.edu/nccwg/

This guide will help you achieve success as a writer during your learning experience in New Century College and beyond.  Integrative Studies courses involve learning and writing from multiple perspectives and disciplines and negotiating knowledge boundaries.  Your ultimate goal as a New Century College student is to use writing to make meaning of the knowledge you are acquiring, but also to integrate and connect what you are learning across disciplinary boundaries.  Use this resource to aid you in achieving this goal.

GMU Writing Center  http://writingcenter.gmu.edu/

The Writing Center offers writing support to George Mason students, faculty, staff and alumni. No matter what your writing abilities are, writing specialists can help you develop the skills you need to become a successful writer. Walk-in appointments are sometimes available, but it is generally best to schedule appointments ahead. The main office is located in A 114, Robinson (phone 703-993-1200), and tutoring is available in Enterprise Hall 040 and Johnson Center 134H.

Career Services  http://careers.gmu.edu
This office helps students with career planning and job search readiness and maintains the Career Library. Activities include resume writing critique, internships, 1stPlaceWeb!, on-campus interviews, Education Recruitment Day and information about graduate programs.  Located in SUB I, Room 348.  Office hours are Monday - Friday, 8:30am - 5:00pm (Tuesday evenings until 7:00pm when classes are in session).  703-993-2370.

Disability Resource Center  http://www.gmu.edu/student/drc/

Any student with documented learning differences or other conditions that may affect academic performance should register with the Disability Resource Center (phone 3-2474) and furnish information to his or her professor so that reasonable accommodations can be provided. Please note that faculty cannot legally provide accommodation to students with learning differences or physical conditions that may affect academic performance without appropriate documentation.

Commitment to Diversity Statement
New Century College is an intentionally inclusive community that celebrates diversity and strives to have faculty, staff and students who reflect the diversity of our plural society. We do not discriminate on the basis of race, class, linguistic background, religion, gender identity, sex, sexual orientation, ethnicity, age, or physical ability.
