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In answering the following questions, be specific and use the back of this sheet if needed.  Tie your comments to specific points in the paper with brief notations on the copy you are editing.    
1. What is the paper’s thesis?  Is it clearly presented and given a prominent position near the beginning of the paper?  Does the introductory material set up the structure of the paper and interest you in the issues it addresses?  Can you tell where the paper is going next if it isn’t finished?   





2. Are there places where the paper jumps from issue to issue without providing a consistent focus?  If so, would it be possible for the author to bring these points together or are they separate issues?  Does the introduction need to be revised to set up what follows?  Be specific!  






3. What are the paper’s strengths and weaknesses?   Be specific and list several of each.  What could the author do to build on the paper’s strengths and remedy the weaknesses you have pointed to?  Suggest detailed solutions.      


4. Is the paper clearly written and its points fully developed and explained?  Underline sentences and phrases you do not understand and indicate briefly (on your copy of the paper) what you think the problem is.  After you have finished editing the paper, talk to the author about these sentences and phrases.  Have the author revise them (on the copy you have edited) and discuss whether the proposed changes solve the problem(s) you have identified.    
















5. Does the author provide appropriate sources?   Does he or she explain the position each source takes on the issue addressed in the paper and document these positions with quotes, paraphrases and/or summaries? Are quotes introduced with signal phrases?  Are there any points where the paper needs fuller explanation of the position the sources take and/or their role in the author’s own argument?  Are the sources documented with in-text citations and an end of paper reference list?  Are there unanalyzed or undigested quotes in the paper?  Be specific!  After you have returned this sheet and discussed your comments, talk about sources you have discovered that may prove useful in supporting the paper’s argument.      
