ACT Now

Hosting a Lesson Study Professional Development Session

Checklist

· Talk to your principal about the day.

· Invite your principal to attend

· Reserve a room for the meeting

· Check the photo/video release opt out forms
· Let your group and instructors know if there is info about parking 

· E-mail the lesson plan to instructors and upload it in Blackboard on the discussion board
· Make enough copies for all participates, instructors of any handouts
· Make name tags for the students

· Locate needed materials: overhead, LCD projector, screen, white board markers, chart paper, markers, blank overheads, overhead pens, math manipulatives

· Find out about lunch availability (microwave, refrigerator)
· Post signs so guests can find the meeting room
