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Description
The Basic Spanish Program consists of the introductory (first-year) and intermediate (second year) Spanish courses. These courses are designed to help students develop basic listening, speaking, reading and writing skills in Spanish and to provide them with an introduction to the cultures of the Spanish-speaking world.

Because learning a language requires being exposed to large amounts of that language and getting accustomed to communicating in that language, the vast majority of course activities will be conducted in Spanish. Students will frequently be asked to work in pairs or small groups, and are expected to make every attempt to communicate in Spanish in class. Students should not expect to comprehend every word that their instructor says; instead they should try to use what they do know to try to comprehend the overall meaning. After a few weeks, they should understand much more. In addition, students should be sure to raise their hand and/or ask questions when they do not understand. The List of useful classroom expressions on the Basic Spanish web page gives phrases that will be helpful for formulating questions in Spanish.  Learning to ask for clarification about the meaning of what is said or written in Spanish is one focus of the basic course sequence. Students who are having difficulty are also encouraged to request additional explanations during their instructors' office hours. 

Students are expected to supplement limited class time with out of class study and practice. For these reason, students are required to read grammar explanations and to complete grammar exercises on their own, before coming to class. Classroom time will be used to provide speaking and listening opportunities, as well as the chance to clear up any questions. Further, students are required to listen to the audio CD (packaged inside the textbook) and to utilize the multimedia CD (sold with the textbook and workbook manual), in order to have additional exposure to Spanish. They are also required to complete a variety of written assignments, including grammar exercises and compositions.

All students should print a copy of the daily schedule for their course, available online at: http://mason.gmu.edu/~eromanme/syllabus101.doc. The daily schedule provides detailed information regarding the assignments for each day, as well as exam dates.

Textbooks & required materials 

Available packaged together at the University Bookstore:

1. 
¡Dímelo Tú! A Complete Course 4th Edition Heinle Publishers (includes Audio CD)

2. 
¡Dímelo Tú! Student Activities Manual – George Mason University Custom Edition

3. 
¡Dímelo Tú! Multimedia CD (All students should read the detailed multimedia CD instructions, available at: http://mason.gmu.edu/~jleeman/basic/cd.htm).

Highly recommended:

4.
A good Spanish - English dictionary.

5. 
The publisher’s website with online quizzes that students can use as self-tests: 
" 

 http://dimelotu.heinle.com 
 (a link is available from the Basic Spanish Page). All students will be required to complete one of these quizzes, and to submit a printed copy of the results to their instructor.
6. 
The numerous links to Spanish language websites, as well as dictionaries and grammar resources, on the George Mason Spanish Page: http://www.gmu.edu/departments/fld/SPANISH/spanish.html. 


Class preparation and participation 

Because learning a language is a time-consuming process which requires individual study, exposure to Spanish, and involvement in communicative activities, it is essential that students study assigned material outside of class, complete exercises assigned by the instructor, attend class regularly, and participate actively in all classroom activities. Detailed instructions for class preparation for each day of the semester are included on the daily schedule. Students absent on any given day will receive a zero grade for participation for that day. The following descriptions represent behaviors typical of various preparation and participation grades, and are designed to help you understand what is expected of you as well as how this component of your performance is assessed.

· A: Studies assigned materials and completes reading assignments prior to class; prepares assigned exercises prior to class; attends entire class period; listens attentively to instructor and classmates; participates actively and enthusiastically in pairwork and small group activities; attempts to communicate exclusively in Spanish; volunteers information and/or answers but also allows other students the opportunity to answer.

· B: Performs a majority, but not all, of the behaviors and activities described above, or performs all of them to a lesser degree.

· C: Attends class having read assigned materials and/or prepared exercises but does not pay attention in class; does not stay on-task in small group work, or makes little attempt to communicate in Spanish; or attends class and listens attentively but has not read or prepared exercises.

· D: Attends all or part of the class (e.g. arrives late), has not read assigned materials or prepared exercises; does not pay attention during most class activities and/or video screenings; interrupts classmates; speaks largely in English; and/or does not stay 'on-task' during small group work.

· F: Is absent from class and thus does not participate or demonstrate participation; or attends class but has not prepared and does not participate, does not pay attention to class activities, and does not complete group activities.

Because it is recognized that students sometimes have other commitments that can interfere with their ability to prepare for and attend class, the lowest 10% of the participation grades (the equivalent of 3 class meetings for MWF classes, and 2 class meetings for MW and TR classes) will be dropped in the calculation of the preparation and participation grade. Exam days are not counted in the calculation of the participation grade.

Homework, written assignments, multimedia CD, and quizzes 
There will be daily homework assignments required throughout the semester, including workbook activities, multimedia CD exercises, compositions, and an online quiz. All students should read the detailed multimedia CD instructions, available at: http://mason.gmu.edu/~jleeman/basic/cd.htm), as they contain information about how to use the program. All workbook exercises should be completed in writing by the date listed on the daily schedule, and your instructor may check in class whether they have been completed, in addition to requiring them to be submitted on the exam dates. Free-writing assignments from both the Multimedia CD and the Student Activities Manual must be typed, printed, and turned in at the beginning of class (rather than submitted by email), whether or not a student attends class. At the beginning of the semester, all students will be required to complete one online quiz from the publisher’s website, email it to themselves, and print out a copy to turn in to their instructor. Students are encouraged to use the publisher’s online quizzes as a study aid throughout the semester.  

Students who miss the class on which an assignment is due are responsible for making arrangements for submission, prior to class. If a student is absent s/he should email a copy of assignments to the instructor before class time, and then submit a printed copy upon returning to class. No make-up quizzes will be given, but the lowest quiz grade will be dropped at the end of the semester.  

In class and final exams 
All 101, 102, 105, and 201 Spanish classes require three in-class exams as well as a final exam. Spanish 109 requires four in-class exams as well as a final exam. These exams include all material assigned up to the date of the test, including material covered only on the multimedia CD, and they involve listening comprehension, vocabulary, grammar, writing, and culture. Because exams must be taken at the time and date for which they are scheduled, students are asked to plan accordingly, as no make-up exams will be given. In the case of a legitimate and documented emergency, notify the instructor as early as possible. The dates of the in-class exams are available on the daily schedule for your course (online at: http://mason.gmu.edu/~eromanme/syllabus101.doc). The final exam schedule is available online from the registrar at: http://summer.gmu.edu/dates.html.

Oral presentation 
All students are required to do an oral presentation for the class in Spanish during the last week of classes. The presentations will be done in small groups (2-4 students, depending on class size), although students will be graded individually. Students may choose to present an informative report on a topic relevant to the class, act out a short play or skit, or to do another type of performance approved in advance by the instructor. At the time of the presentation, students are required to provide the class with copies of a handout. The handout should include the names of all students in the group, the title, key vocabulary, other important information (such as an outline, or historical data) and at least three follow-up questions for the class. No notes are permitted during the presentation. Filmed presentations are not acceptable. Although students are encouraged to use PowerPoint or other audiovisual aids, any text on the PowerPoint should appear in the form of an outline. Grading criteria for the oral presentations are available online at http://mason.gmu.edu/~jleeman/basic/oralpres.html and should be consulted well in advance. All groups must be determined by June 2, 2005.

Placement
It is important for students to enroll in the appropriate level course. For this reason, those students who have studied Spanish in high school for two years or more are required to take the placement test regardless of how long ago this took place. The only exception to this policy is for students who wish to enroll in Spanish 105 AND have not learned Spanish outside of the classroom (e.g, by speaking Spanish at home, by living in a Spanish-speaking country).
	If you
	You must take
	Notes

	have never studied Spanish or have had less than 2 years of Spanish in high school AND have not learned Spanish outside of the classroom (e.g, by speaking Spanish at home, by living in a Spanish-speaking country)
	101 or 109


	101 is an Introductory 3-credit course; 

109 is an intensive 6-credit course covering the equivalent of 101 and 102 combined.

	have taken 2 years or more of Spanish in High School AND have not learned Spanish outside of the classroom (e.g, by speaking Spanish at home, by living in a Spanish-speaking country)
	the placement test 

(or 105)


	105 is a 3-credit course covering the equivalent of 101 and 102 combined. The course quickly reviews the material from 101, and then slows down for the content of 102.

	have learned Spanish outside of the classroom (e.g, by speaking Spanish at home, by living in a Spanish-speaking country)
	the placement test
	These students should consult with their instructor regarding the appropriate course

	have completed Spanish 101 at GMU or NOVA; or have placed into 2nd semester on the GMU placement test or the SAT-2
	102


	

	have completed one year of college Spanish or have tested into 3rd semester on the GMU placement test or the SAT-2
	201 or 209


	201 is the 3rd semester, 3-credit course

209 is an intensive 6-credit course covering the equivalent of 201 and 202

	have completed Spanish 201 or have tested into 4th semester on the GMU placement test or the SAT-2
	202
	

	have completed the equivalent of 101 at another college 
	102 or 105
	These students should consult with their instructor regarding the appropriate course 


Honor Code

All written work, including exams and outside of class assignments, must be done independently. Your instructor will explicitly announce any exceptions to this policy (e.g., in the case of a group project). Please note that you are expected to write all compositions on your own, and you should not have them reviewed or corrected by another student or a more advanced speaker of Spanish. If you work on class materials with a tutor, you should inform your instructor in advance. Copying answers from the back of the workbook and presenting them as one’s own work is also an honor code violation. Again, any exceptions (e.g., peer review activities) will be explicitly announced by your instructor. Students are expected to be familiar with the GMU Honor Code (available online at:  http://jiju.gmu.edu/catalog/apolicies/honor.html). Any students who are unsure of any of the policies regarding independent work are responsible for requesting clarification from their instructor. 


 

Grading
The final grade will be calculated as follows:

	Class preparation and participation
	20%

	Homework, written assignments, Multimedia CD, quizzes
	25%

	In-class exams (101, 102, 105, 201: 3 exams; 109: 4 exams)
	30%

	Oral presentation  
	10%

	Final exam
	15%

	
	100%



The final letter grade will be assigned as follows:

	98-100
	A+

	93-97
	A

	90-92
	A-

	87-89
	B+

	83-86
	B

	80-82
	B-

	77-79
	C+

	73-76
	C

	70-72
	C-

	60-69
	D

	0-59
	F


Notes

Students should write down the name, email address and office hours of their instructor on the first day of class. If for some reason you forget your instructor’s name, you can find this information by checking the class schedule on Patriot Web. 

Students are responsible for material covered in class even if they are absent. It is their responsibility to contact a classmate to see what was covered and if any additional assignments and/or information were distributed. For this reason, students are strongly encouraged to exchange email addresses and telephone numbers with their classmates at the beginning of the semester.
 

Students with disabilities will be accommodated to the extent possible and they should inform the instructor if special accommodations are needed. Testing accommodations must be arranged through the Disability Resource Center (http://www.gmu.edu/student/drc/services.html 703-993-2474). The DRC also provides other resources and services for students with disabilities. 

In order to avoid interruptions, please turn off all cell phones and pagers before entering class.
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